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TRUST BOARD AGM 

 

2016/17 ANNUAL REPORT AND ACCOUNTS 

Date:  19 September 2017 

Agenda Item:  4 

Report By:  John Griffiths, Chief Executive 

 

Summary 
 
This report represents the 2016/17 Report and Accounts for approval. 
 
The report shows that the Trust established sound procedures for financial management and our external 
auditors, Scott-Moncrieff, are satisfied with accuracy of our accounts and the procedures that are in place 
to manage our finances. 
 

 

1. BACKGROUND 
 
1.1 The purpose of this report is to present the 2016/17 Report and Accounts for approval.  

 
2 CONSIDERATIONS 
 
2.1 East Ayrshire Leisure is required to submit its audited annual accounts to the Office of the Scottish 

Charity Regulator (OSCR).  Scott-Moncrieff are our External Auditors and their audit has been 
produced following an intensive audit programme which required support and input from both Trust 
and East Ayrshire Council staff. 
 

2.2 The 2016/17 Report and Accounts is attached as Appendix 1.  The format of the Report and Accounts 
meets the requirements of the Charities Financial Reporting Standard (FRS) 102 Statement of 
Recommended Practice (SORP).  The Annual Accounts will be submitted to OSCR once approved by 
the Trust Board.  The report will also be published via the East Ayrshire Leisure website. 
 

2.3 Scott Moncrieff’s Audit Management Report for 2016/17 is attached as Appendix 2 with the 
Management Representation Letter, which will be signed by the Chair of the Performance and Audit 
Sub-Committee if the Report and Accounts are agreed by the Board, included on page 19. 

 
3 IMPLICATIONS 
 
3.1 The approval and publication of the 2016/17 Report and Accounts will satisfy the ongoing 

requirements of OSCR and the Charities FRS 102 SORP. 
 
Recommendation/s: 
 
It is recommended that the Board: 
 

i. Approve the 2016/17 Report and Accounts; 
 

ii. Approve the Letter of Representation to accompany the accounts; and  
 

iii. Otherwise note the content of this report. 
 

 



TRUST BOARD AGM 

 

Signature:   

Designation:  Chief Executive 

Date:  11 September 2017 
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Introduction 
 
1. In recognising the importance of effective two-

way communication in an audit of financial 
statements, we have prepared this report to 
provide you with constructive observations 
arising from the audit process. 

2. International Standards on Auditing (UK and 
Ireland) 260, “Communication with those 
charged with governance” and 265 
“Communicating deficiencies in internal control 
to those charged with governance” require 
Scott-Moncrieff to report to those charged with 
governance the significant findings from our 
audit. 

3. This report aims to provide trustees with 
constructive observations arising from the audit 
process.  We set out in this report details of: 

• any expected modifications to our audit 
reports; 

• any unadjusted items in the financial 
statements (except any unadjusted items 
which are clearly trivial) including the effect 
of unadjusted items related to prior periods 
on the current period;  

• any material weaknesses in systems we 
have identified during the course of our 
audit work and our views about the quality 
of accounting practices and financial 
reporting procedures; and  

• any other relevant matters. 
 

4. Our procedures are carried out solely for the 
purpose of our audit so that we can form and 
express an opinion on the financial statements in 
accordance with applicable law and International 
Standards on Auditing (UK and Ireland).  Our 
audit does not necessarily disclose every 
weakness and for this reason the matters 
referred to may not be the only shortcomings 
which exist.  Communication in this report of 
matters arising from the audit of the financial 
statements or of risks or weaknesses does not 
absolve management from its responsibility to 
address the issues raised and to maintain an 
adequate system of control. 

5. We take this opportunity to remind you that: 

• This report has been prepared for the sole 
use of the Board of East Ayrshire Leisure 
(the Trust); 

• It must not be disclosed to any third party 
without our written consent; and 

• No responsibility is assumed by us to any 
other person who may choose to rely on it 
for his or her own purposes. 
 

6. The report has been discussed and agreed with 
John Griffiths (Chief Executive), Jackie Biggart 
(People and Finance Manager) and Lorraine 
Russell (Senior Accountant).  

7. We would like to thank the John, Jackie, 
Lorraine and the rest of the staff for their kind 
co-operation and assistance during our audit. 
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Financial statements 
 
Audit conclusion 
 
8. In our opinion the financial statements give a 

true and fair view and comply with the Charities 
Accounts (Scotland) Regulations 2006 (as 
amended), the Charities and Trustee 
Investment (Scotland) Act 2005 and all relevant 
accounting standards. 

9. We are pleased to report that our audit report, 
which is included in the financial statements, is 
unqualified. In our opinion, from information 
provided to us during the audit, no events or 
conditions appear to exist which cast doubt on 
the Trust’s ability to continue as a going 
concern.  We are therefore satisfied with the 
disclosure in the financial statements. 

10. Our audit opinion is based on your approval of 
the financial statements and signing of the letter 
of representation, a draft of which is included as 
an appendix to this report.  Within the letter, you 

confirm that there are no subsequent events 
that require amendment to the financial 
statements. 

Our assessment of risks of material 
misstatement 
 
11. The assessed risks of material misstatement 

described below are those that had the greatest 
effect on our audit strategy, the allocation of 
resources in the audit and directing the efforts 
of the audit team.  Our audit procedures relating 
to these matters were designed in the context 
of our audit of the financial statements as a 
whole, and not to express an opinion on 
individual accounts or disclosures.  Our opinion 
on the financial statements is not modified with 
respect to any of the risks described in Exhibit 1 
below. 
 

 

Exhibit 1:  Our assessment of risks of material misstatement and how the 
scope of our audit responded to those risks 

1. Revenue recognition 

Under International Standard on Auditing (UK & Ireland) 240, “The auditor's responsibilities relating to fraud in 
an audit of financial statements” there is a presumed risk of fraud in relation to revenue recognition.  The 
presumption is that the Trust could adopt accounting policies or recognise income in such a way as to lead to a 
material misstatement in the reported revenue position. 

 Noted in 2016/17 External Audit Plan 

 
12. We have evaluated each material revenue stream, considered the Trust’s revenue 

recognition policy and carried out testing to ensure this is appropriate and has been applied.   
 
Conclusion: We have gained satisfactory assurance in respect of the completeness and 
occurrence of revenue transactions in the year. 

2. Management override 

In any organisation, there is a risk that management and trustees have the ability to process transactions or 
make adjustments to the financial records outside of the normal financial control processes.  Such transactions 
could lead to a material misstatement in the financial statements.  We treat this as a presumed risk area in 
accordance with International Standard on Auditing (UK & Ireland) 240, “The auditor's responsibilities relating 
to fraud in an audit of financial statements”. 

 Noted in 2016/17 External Audit Plan 
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Exhibit 1:  Our assessment of risks of material misstatement and how the 
scope of our audit responded to those risks 

 

13. We have reviewed the accounting records, including journals, and did not identify any 
significant transactions outside the normal financial control processes.  We did not identify 
any evidence of management override. 

 
Conclusion: Satisfactory assurance has been gained in respect of the mitigation of this risk. 

 

 
Our application of materiality 
 
14. The assessment of what is material is a matter 

of professional judgement and involves 
considering both the amount and the nature of 
the misstatement.  This means that different 
materiality levels will be applied to different 
elements of the financial statements. 

15. Our initial assessment of materiality for the 
annual accounts was £75,000.  We revised our 
assessment, following review of the draft 
annual accounts, to £90,000 and it remained at 
this level throughout our audit.  Our assessment 
of materiality is set with reference to a range of 
benchmarks (including incoming resources and 
any surplus/deficit on provision of services).  
We consider these to be the principal 
considerations for the users of the financial 
statements when assessing the performance of 
East Ayrshire Leisure. 

16. We set a performance materiality for each area 
of work based on a risk assessment for the 
area and percentage application of overall 
materiality.  We perform audit procedures on all 
transactions, or groups of transactions, and 
balances that exceed our performance 
materiality.  This means we are performing a 
greater level of testing on the areas deemed to 
be of significant risk of material misstatement.  
Performance testing thresholds used are set 
out in the table below: 

 

 

 

 

 

Area risk 
assessment 

Performance 
Materiality 

High £45,000 

Medium £54,000 

Low £67,500 

 

17. We noted within our External Audit Plan that we 
would report all audit differences in excess of 
5% of the overall materiality figure, as well as 
differences below that threshold that, in our 
view, warranted reporting on qualitative 
grounds.  We also report on disclosure matters 
that we identified when assessing the overall 
presentation of the financial statements. 

Audit differences 

18. We identified two audit adjustments; the details 
of which are disclosed in appendix 2. 

19. We did not identify any unadjusted items. 

An overview of the scope of our audit 

20. The scope of our audit was detailed in our 
External Audit Plan.  The plan explained that 
we follow a risk-based approach to audit 
planning that reflects our overall assessment of 
the relevant risks that apply to the Trust.  This 
ensures that our audit focuses on the areas of 
highest risk.  Planning is a continuous process 
and our audit plan is subject to review during 
the course of the audit to take account of 
developments that arise. 
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21. At the planning stage we identified the 
significant risks that had the greatest effect on 
our audit.  Audit procedures were then 
designed to mitigate these risks. 

22. Our standard audit approach is based on 
performing substantive testing and detailed 
analytical review.  Tailored audit procedures, 
including those designed to address significant 
risks, were completed by the audit fieldwork 
team and the results were reviewed by the audit 
manager and audit partner.  In performing our 
work we have applied the concept of 
materiality, which is explained earlier in this 
report. 

Accounting systems and internal 
controls 
23. During the course of our audit of the financial 

statements, we examined the principal internal 
controls which trustees have established to 
enable them to ensure, as far as possible, the 
accuracy and reliability of the Trust’s 
accounting records and to safeguard its assets. 

24. It should be noted that our audit was planned 
and performed in order to allow us to provide an 
opinion on the financial statements and it 
should not be relied upon to reveal all errors 
and weaknesses that may exist. 

25. We are pleased to report that our work did not 
identify any system weaknesses. 

Fraud and irregularity 

26. Responsibility for preventing and detecting 
fraud and other irregularities lies with the 
trustees.  We are not required to search 
specifically for such matters and our audit 
should not be relied upon to disclose them.  
However, we planned and conducted our audit 
so as to give a reasonable expectation of 
detecting any material misstatements in the 
financial statements resulting from improprieties 
or breach of regulations. 

27. We are pleased to report that we did not identify 
any issues of concern in relation to fraud and 
irregularity. 

Legality 

28. We planned and performed our audit 
recognising that non-compliance with statute or 
regulations may materially affect the financial 
statements. 

29. We are pleased to report that we did not identify 
any instances of concern with regard to the 
legality of transactions or events. 

Going concern and subsequent 
events 
30. We are required under International Standard 

on Auditing (UK and Ireland) 570, “Going 
Concern” to consider the appropriateness of the 
trustees’ use of the going concern assumption 
in the preparation of the financial statements, 
and to consider whether there are material 
uncertainties about the Trust’s ability to 
continue as a going concern which needs to be 
disclosed in the financial statements. 

31. The term "subsequent events" is used to refer 
to events occurring between the year-end date 
of the financial statements and the date of the 
auditor's report.  International Standard on 
Auditing (UK and Ireland) 560, “Subsequent 
events” requires us to assess all such matters 
before signing our audit report. 

32. In order to gain assurance on these matters our 
work has included (where applicable):  

• reviewing bank facilities; 

• a review of budgets covering a period of 
12 months from the expected signing of 
the audit report, together with post year 
end management accounts; 

• a review of minutes of post balance 
sheet Board meetings; 

• enquiring of senior management and the 
Trust’s solicitors concerning litigation, 
claims and assessments; and 

• performing sample testing of post 
balance sheet transactions. 

33. We confirm that there are no issues affecting 
the Trust’s ability to continue as a going 
concern.  As highlighted in the financial 
statements, the current funding agreement with 
East Ayrshire Council covers up to 31 March 
2018.  In the Board’s opinion, the Trust will be 
able to continue for the foreseeable future. 

34. No subsequent events were identified requiring 
amendment to or disclosure in the financial 
statements. 

Other matters identified during our 
audit 
35. We have no other matters to report. 
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Qualitative aspects of accounting practices and financial reporting 
36. During the course of our audit, we consider the qualitative aspects of the financial reporting process, 

including items that have a significant impact on the relevance, reliability, comparability, understandability 
and materiality of the information provided by the financial statements.  The following observations have 
been made: 

Qualitative aspect considered Audit conclusion 

The appropriateness of the accounting policies used. We have reviewed the significant accounting 
policies, which are disclosed in the financial 
statements, and consider these to be appropriate 
to the Trust. 

The timing of the transactions and the period in which 
they are recorded. 

We did not identify any significant transactions 
where we had concerns over the timing or the 
period in which they were recognised. 

The appropriateness of the accounting estimates and 
judgements used. 

We are satisfied with the appropriateness of 
accounting estimates and judgements used in the 
preparation of the financial statements.  The 
valuation of the defined benefit pension liability is 
provided by the Trust’s actuary, Hymans 
Robertson. 

The potential effect on the financial statements of any 
uncertainties, including significant risks and disclosures 
such as pending litigation that are required to be 
disclosed in the financial statements. 

There are no uncertainties including any 
significant risk or required disclosures that should 
be included in the financial statements. 

The extent to which the financial statements have been 
affected by unusual transactions during the period and 
the extent that these transactions are separately 
disclosed in the financial statements. 

From our testing performed, we identified no 
unusual transactions in the period. 

Apparent misstatements in the trustees’ report or 
material inconsistencies with the financial statements. 

There are no misstatement or material 
inconsistencies between the trustees’ report and 
the financial statements. 

Any significant financial statement disclosures to bring to 
your attention. 

There is no significant financial statement 
disclosures that we consider should be brought to 
your attention.  All disclosures made are required 
by relevant legislation. 

Disagreement over any accounting treatment or financial 
statement disclosure. 

There was no disagreement during the course  
of the audit over any accounting treatment or 
disclosure. 

Difficulties encountered in the audit. There were no difficulties encountered in the 
audit. 
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Appendix 1: Respective responsibilities of 
the Board and the Auditor 
 
Responsibilities of the Board 
 
Under legislation relating to charities in Scotland, the trustees are required to prepare financial statements for 
each financial year which give a true and fair view of the state of the charity’s affairs and of its incoming resources 
and application of resources, including its surplus or deficit for that year, and which have been properly prepared 
from and are in agreement with the accounting records of the Trust and comply with relevant disclosure 
requirements. 
 
In preparing those financial statements, the trustees are required to: 
 

• select suitable accounting policies and then apply them consistently; 
• observe the methods and principles in the Charities SORP; 

• make judgements and estimates that are reasonable and prudent; 
• prepare the financial statements on the going concern basis unless it is inappropriate to presume that the 

Trust will continue its activities.  
 
The trustees are responsible for keeping proper accounting records which disclose with reasonable accuracy at 
any time the Trust’s financial position and enable them to ensure that the financial statements comply with the 
requirements of the Charities and Trustee Investment (Scotland) Act 2005 and Regulation 8 of the Charities 
Accounts (Scotland) Regulations 2006 (as amended).  The trustees also have general responsibility for taking 
such steps as are reasonably open to them to safeguard the Trust’s assets and to prevent and detect fraud and 
other irregularities. 
 

Responsibilities of the auditor 

Our responsibility is to audit and express an opinion on the financial statements in accordance with applicable law 
and International Standards on Auditing (UK and Ireland). 
 
The audit includes the consideration of internal controls relevant to the preparation of the financial statements but 
we do not express an opinion on the effectiveness of internal control.  We are also required to communicate any 
significant matters arising from the audit of the financial statements that are relevant to those charged with 
governance in overseeing the financial reporting process.  
 
The matters being reported are limited to those deficiencies in control that we have identified during the audit and 
that we have concluded are of sufficient importance to merit being reported to those charged with governance. 
 
International Standards on Auditing (UK and Ireland) do not require the auditor to design procedures for the 
purpose of identifying supplementary matters to communicate with those charged with governance. 
 

Confirmation of independence 
 
International Standard on Auditing (UK and Ireland) 260, “Communication with those charged with governance” 
requires us to communicate on a timely basis all facts and matters that may have a bearing on our independence. 

In addition to the audit of the financial statements, Scott-Moncrieff has provided tax and VAT services to the 
Trust.  All tax services are provided by independent partners and staff who have no involvement in the audit of the 
financial statements. 
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During 2016/17 we facilitated two sessions on risk management with East Ayrshire Leisure’s Senior Management 
Team (SMT) and Board.  These sessions were delivered by staff who have no involvement in the audit of the 
financial statements. 

We are commissioned by East Ayrshire Council to prepare the Trust’s financial statements in accordance with 
legislation and Charity SORP requirements.  We prepare the financial statements from the final trial balance 
provided by East Ayrshire Leisure.  No significant disclosures, adjustments or estimates are decided by Scott-
Moncrieff. 

We can confirm that we have complied with ethical standards.  In our professional judgement the audit process is 
independent and our objectivity is not compromised. 

An employee of Scott-Moncrieff, Elizabeth Young, is vice chair of the Board and serves on the Performance & 
Audit Sub Committee.  In accordance with ethical standards, in our professional judgement the audit process is 
independent and our objectivity is not compromised, assuming the following safeguards are in place: 

• She does not accept any invitation to chair the Performance & Audit Sub Committee 

• She is absent from any committee meetings at which the performance or remuneration of the auditor is 
discussed; and 

• She takes no part in any meetings with us and the directors to discuss the planning or results of the audit. 

We confirm that we have implemented internal safeguards to ensure Elizabeth has no involvement in our audit 
work and that no members of staff working on the audit discuss any aspects of the audit with her. 
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Appendix 2: Audit adjustments 
 
We identified the following adjustments during the audit. We have discussed these adjustments with management 
have agreed that they should be incorporated into the financial statements. 

 
Balance Sheet 

Statement of 
Financial Activities 

Recognised gains 
and losses per 

SOFA 
 Dr Cr Dr Cr Dr Cr 
 £ £ £ £ £ £ 
 

    1 Charitable Expenditure    (227,000)    
 Other (net interest on defined 

benefit pension scheme)    (32,000)    

 Actuarial gains      2,548,000  

 Pension liability   2,548,000     
         
 Being incorporation of actuarial information into the financial statements. 

         
2 Creditors  80,634      
 Income      80,634   

         
 Being adjustment to remove deferred income in 2016/17 and adjust for 2015/16 deferred income. 

         

 Net impact on 
income/(expenditure) in year 

   (178,366)    

         

 Net expenditure per the Trust’s 
management accounts    (356,890)    

         

 Revised net (expenditure) per 
audited financial statements    (535,256)    
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Appendix 3: Review of financial 
performance 
 

The table below summarises the financial performance of the Trust for the year ended 31 March 2017. 
 

 2017 
£ 

2016 
£ 

Commentary 

Total income 7,341,046 7,962,764 The management fee received from the Council in 2016/2017 
was lower than the prior year (£5,202,840 in 2016/17 in 
comparison to £6,001,620 in 2015/16).  This is offset with an 
increase in restricted funds received in the year (2016/17 
£342,112 in comparison to £69,130 in 2015/16). 

Total 
expenditure 

7,876,302 8,208,540 Overall expenditure has decreased in comparison with the 
previous year. 

Staff costs have decreased.  Actual pension costs have 
increased in the year; however the adjustment for actuarial 
information has decreased in comparison with 2015/16: 

 2017 

£ 

2016 

£ 

Superannuation 647,903 600,334 

Adjustment for actuarial information 227,000 357,000 

Pension costs 874,903 957,334 

The decrease in pension costs is offset by an increase in social 
security costs. 

Net income/ 
(expenditure) 

(535,256) (245,776)  
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 2017 
£ 

2016 
£ 

Commentary 

Funds:    

Unrestricted 247,525 825,844 The Board approved a revised Financial Reserves Policy in 
2016.  The policy was amended from 5% of incoming 
resources (approx. £400k) to a range of 3-5% (approx. £215k – 
400k) as the target for unrestricted funds not committed.  This 
target has been achieved in 2016/17. 

Designated 320,580 99,150  

Pension 
reserve 

(3,607,000) (800,000) At 31 March 2016, East Ayrshire Leisure showed a net liability 
of £800k. By 31 March 2017 this had increased to a net 
pension liability of £3,607k.  While the fair value of employer 
assets has improved (increase of £4,240k) and the present 
value of the scheme liabilities has also increased (£7,047k). 

The discount rate applied decreased to 2.7% from 3.6% in the 
previous year. This has a negative effect on the scheme 
liabilities – resulting in a increase in the liabilities. 

As sponsoring authority, East Ayrshire Council has guaranteed 
to accept liability for any unfunded costs which may arise with 
regard to the Trust relating to their membership in the local 
government pension scheme, should they cease to exist. 

Restricted 
funds 

153,832 73,199  

Total funds (2,885,063) 198,193  
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Appendix 4: Management representation 
letter 
 
LETTER OF REPRESENTATION: East Ayrshire Leisure 
 
Dear Sirs 

East Ayrshire Leisure 

This representation letter is provided in connection with your audit of the financial statements of East Ayrshire 
Leisure for the year ended 31 March 2017 for the purpose of expressing an opinion as to whether the financial 
statements give a true and fair view in accordance with UK Generally Accepted Accounting Practice. 

By a resolution of the board, passed today, I am directed to confirm to you, in respect of the financial statements of 
the charity for the year ended 31 March 2017, the following:- 

Financial statements and accounting records 

1. We have fulfilled our responsibilities under the Charities and Trustee Investment (Scotland) Act 2005 and the 
Charities Accounts (Scotland) Regulations 2006 for preparing financial statements which give a true and fair 
view in accordance with UK Generally Accepted Accounting Practice including FRS 102 “The Financial 
Reporting Standard applicable in the UK and Republic of Ireland” and for making accurate representations to 
you.   

2. We have provided you with: 

• access to all information of which we are aware that is relevant to the preparation of the financial 
statements such as records, documentation and other matters; 

• additional information that you have requested from us for the purpose of the audit; and 

• unrestricted access to persons within the entity from whom you determined it necessary to obtain 
audit evidence. 

3. All transactions have been recorded in the accounting records and are reflected in the financial 
statements. 

4. Except as disclosed in the financial statements, the results for the year were not materially affected by: 

• any change in accounting policies; 

• transactions of a type not usually undertaken by the Trust; 

• circumstances of an exceptional or non-recurrent nature; or 

• charges or credits relating to prior periods. 

5. All grants, donations and other incoming resources, the receipt of which is subject to specific terms and 
conditions, have been notified to you.  There have been no breaches of terms or conditions in the 
application of such incoming resources. 

6. All income has been recorded, all restricted funds have been properly applied and all constructive 
obligations have been recognised. 

7. We confirm that there were no restrictions over the donations received and applied to the purchase of the 
Eglinton Statue. 

8. We have reviewed going concern considerations and are satisfied that it is appropriate for the financial 
statements to have been drawn up on the going concern basis.  In reaching this opinion we have taken 
into account all relevant matters of which we are aware and have considered a future period of at least one 
year from the date on which the financial statements are to be approved. 
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9. We have also considered the adequacy of the disclosures in the financial statements relating to going 
concern and are satisfied that sufficient disclosure has been made in the financial statements in order to 
give a true and fair view. 

10. We confirm the financial statements are free of material misstatements, including omissions.   

Fraud 

11. We acknowledge as trustees our responsibilities for the design and implementation of internal control in 
order to prevent and detect fraud and to prevent and detect error. 

12. In our opinion, the risks that the financial statements may be materially misstated as a result of fraud are 
low for the following reasons: 

• Measures have been put in place by management to reduce the risk of fraud and the improper use, 
or misappropriation of assets. 

• The board undertakes a formal risk review at least once a year, covering a wide range of risks 
associated with governance, operations, finance and compliance.  The risk of fraud and misuse of 
assets is specifically included in that review. 

13. We have disclosed to you all information in relation to fraud or suspected fraud of which we are aware and 
that affects the entity and involves: 

• management 

• employees who have significant roles in internal control 

• others where the fraud could have a material effect on the financial statements. 

14. We are not aware of any allegations of fraud or suspected fraud with a potential effect on the financial 
statements which have been communicated to us by employees, former employees, regulators or other 
third parties. 

Compliance with laws and regulation, and contractual agreements 

15. We have disclosed to you all known instances of non-compliance or suspected non-compliance with laws 
and regulations whose effects should be considered when preparing the financial statements. 

16. The Trust has complied with all aspects of contractual agreements that could have a material effect on the 
financial statements in the event of non-compliance. 

Accounting estimates 

17. In our opinion the significant assumptions used by us in making accounting estimates are reasonable.  

Related parties 

18. We have disclosed to you the identity of the charity’s related parties and all related party relationships and 
transactions of which we are aware. 

19. Related party relationships and transactions have been appropriately accounted for and disclosed in 
accordance with the requirements of UK Generally Accepted Accounting Practice.  

20. In particular, no trustee, shadow trustee, their connected persons or other officers had any indebtedness, 
agreement concerning indebtedness or disclosable interest in a transaction with the Trust at any time 
during the year. 

Assets and liabilities 

21. The following have been properly recorded and, when appropriate, adequately disclosed in the financial 
statements: 

• losses arising from sale and purchase commitments; 

• agreements and options to buy back assets previously sold; 
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• assets pledged as collateral. 

22. We have disclosed to you all known actual or possible litigation or claims whose effects should be 
considered when preparing the financial statements and that they have been accounted for and disclosed 
in accordance with UK Generally Accepted Accounting Practice. 

23. We have no plans or intentions that may materially alter the carrying value or classification of assets and 
liabilities reflected in the financial statements. 

24. We have no plans to abandon activities or other plans or intentions that will result in any excess or 
obsolete stocks, and no stock is stated at an amount in excess of net realisable value. 

25. The Trust has satisfactory title to all assets and there are no liens or encumbrances on the charity’s 
assets, other than as disclosed in the financial statements. 

26. We have recorded or disclosed, as appropriate, all liabilities, both actual and contingent, and all 
guarantees that we have given to third parties. 

Subsequent events 

27. All events subsequent to the date of the financial statements and for which UK Generally Accepted 
Accounting Practice require adjustment or disclosure have been adjusted or disclosed.  Should any 
material events occur which may necessitate revision of the figures included in the financial statements or 
inclusion in the notes thereto, we will advise you accordingly. 

 

We confirm that the above representations are made on the basis of enquiries of management and staff with 
relevant knowledge and experience (and, where appropriate, of inspection of supporting documentation) sufficient 
to satisfy ourselves that we can properly make each of the above representations to you. 

Yours faithfully 

 

.................................................................... 

Signed on behalf of the board 

 

On……………………………………….. (date) 

The above trustee is signing this letter on behalf of all trustees confirming that: 

 

a) so far as each trustee is aware, there is no relevant audit information of which the Trust is unaware; and 

b) each trustee has taken all the steps that ought to have been taken as a trustee, including making 
appropriate enquiries of fellow trustee and of the Trust for that purpose, in order to be aware of any 
information needed by the Trust’s auditor in connection with preparing their report and to establish that 
the Trust’s auditor is aware of that information. 
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