HEALTH & SAFETY POLICY ARRANGEMENTS
ELECTRICAL SAFETY

Official

	HEALTH & SAFETY POLICY ARRANGEMENTS
ELECTRICAL SAFETY




[image: A black background with a black square

AI-generated content may be incorrect.]
1. OBJECTIVE AND SCOPE

Electrical Safety is one of a number of documents forming the Trust’s Health & Safety Policy written arrangements in compliance with general duties under the Health and Safety at Work etc. Act 1974.   

This Standard outlines the arrangements in place within the Trust with regard to the inspection and test of fixed electrical installations and fixed and portable electrical equipment as required under the Electricity at Work Regulations 1989 and the Provision and Use of Work Equipment Regulations 1998

2. RESPONSIBILITY

Overall responsibility of this standard belongs to the Directors and Senior Management Team.  Premises Managers are responsible for ensuring arrangements are fully implemented within their areas of control.

Services may need to supplement this standard with written details of the local arrangements in place, including details of electrical installations, equipment inventories and inspection and testing schedules.
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1. INTRODUCTION

This Standard has been developed to provide guidance and information on the safe use of work equipment in compliance with work equipment regulations, namely:

Electrical Safety outlines the Trust’s procedures to inspect and maintain fixed electrical systems and portable, transportable and fixed electrical appliances, to ensure that they are safe and without risk of injury.

The Trust will ensure that electrical equipment and installations are installed in accordance with the current edition of the Institute of Engineering and Technology (IET) Wiring Regulations.

Employees and contractors carrying out electrical work must be trained and competent to the recognised and approved standards.

Live working will not be permitted unless absolutely necessary and a suitable and sufficient risk assessment has been prepared outlining the reasons why live working is the only reasonably practicable option. A permit to work will be issued where live working is required.

Where electrical work is carried out by contractors, safety critical information must be exchanged. This will ensure that:
· Contractors  are  made  fully  aware  of  the  Trust’s  health  and  safety arrangements
· Health   and   safety   information   i.e.   risk   assessments   and   method statements are received from contractors

2. LEGAL REQUIREMENTS

The Management of Health and Safety at Work Regulations 1999 requires that suitable and sufficient assessments of the risks associated with work activities are carried out. Where potential harmful exposure with electricity in the workplace has been identified, the risk assessment must include control measures to eliminate or minimise the risks, as far as reasonably practicable.

The Electricity at Work Regulations 1989 requires that employers assess work activities involving electricity for any associated risk, and that electrical installations and equipment are properly constructed, installed and maintained by persons with appropriate skills, knowledge and experience to do so.

There is a further requirement under the Provision and Use of Work Equipment Regulations 1998  which requires that work equipment is inspected and maintained to ensure that it remains in a safe condition.




3. DUTIES AND RESPONSIBILITIES

The Trust is responsible, as far as is reasonably practicable, for ensuring the health, safety and welfare of all employees and others who may be affected by Trust activities. The following key roles have specific duties to ensure this Standard is implemented.

3.1 Directors and Strategic Leads

Directors and Strategic Leads will ensure that adequate resources and appropriate systems are in place within their Services, to control any risks associated with electrical installations and equipment as far as reasonably practicable.

3.2 East Ayrshire Council’s Facilities and Property Management

The Council’s Facilities and Property Management are responsible for ensuring that appropriate inspection and testing of electrical installations within Trust buildings, is scheduled and carried out within the required timescales and in accordance with the current Code of Practice under the Institution of Engineering and Technology (IET) Wiring Regulations.

This will be achieved through the appointment of competent contractors who will carry appropriate inspection and testing on behalf of the Trust.

Facilities and Property Management will also maintain and update the statutory compliance register on Technology Forge (TF) and the Property Portal

3.3 Development Officers and Development Co-ordinators 

Development Officers and Development Co-ordinators of services where tasks involve working with electrical installations and equipment, must ensure that measures are in place to control the risk of contact with electricity, including:
· Completing  risk  assessments  and  implementing  identified  controls  to minimise the risk of working with electrical equipment or fixtures
· Ensuring information and instruction on risk controls are communicated and understood by those at risk
· Ensuring that permits to work are in place where there is a requirements to operate on a live electrical system
· Taking appropriate action where issues are identified in order to make safe, remove or isolate electrical equipment or fixtures.

3.4 Premises Managers

Premises Managers have a key role in ensuring that fixed electrical installations are inspected and tested in accordance with the rolling programme managed by Facilities and Property Management and that Portable Appliance Testing (PAT), which is procured through a centralised contract, is managed in buildings under their control.

3.5 Employees

Employees are responsible for ensuring that they co-operate and comply with the requirements of all training and instruction provided, in order to protect themselves and others against any risks associated with electrical installations and equipment.

4. MAINTENANCE AND INSPECTION

The inspection and maintenance of electrical equipment and fixtures is a critical part of reducing the likelihood of harm to any person(s) in connection with any Trust work activities.

Portable Appliance Testing (PAT) and Fixed Appliance Testing (FAT) will be carried out by competent persons only, either suitably trained employees or appointed contractors.

Persons authorised to carry out PAT compliance must hold the City and Guilds PAT Testing Certificate for In-Service Inspection and Testing of Electrical Equipment or appropriate equivalent.

Employees and contractors carrying out electrical work must be trained and competent to the recognised and approved standards.

5. FIXED ELECTRICAL INSTALLATIONS

The Electrical Installation is the fixed wiring system, generally found in walls and ceilings, from the meter (main electrical intake) to all the sockets, switches, ceiling roses and machinery isolation switches throughout the premises.

Fixed wiring may also be contained within conduit or on track trays suspended from ceilings, where it has not been possible to locate cables in the walls.
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Fixed electrical installations will be inspected and tested on a rolling programme, at intervals not exceeding five years. Electrical Installation Condition Reports will be produced following inspections.

The frequency of inspection and test will vary dependant on the level of risk. Where there is an increased risk or statutory requirement, the premises or certain locations within a premises (such as swimming pools, laundries etc.) will be subject to more frequent inspection and testing.

Commercial and industrial stock will be subject to inspection and test of the fixed electrical installation on a 3 year rolling programme or at every decant/change of occupier.

All fixed electrical installations will be inspected and tested by Competent Persons in accordance with the current Code of Practice under the Institution of Engineering and Technology (IET) Wiring Regulations.

Each inspection and test of a fixed electrical installation will generate an Electrical Installation Condition Report. Within the Report the Competent Person (the Testing Engineer) will identify:

· When the next Electrical Installation Condition Report is due
· Any deficiencies or defects which require action
· Recommendations for improvement.

Fixed electrical catering, scientific and technical equipment will not receive suitable checks under FAT testing and must undergo further inspections under the requirements of the Provision and Use of Work Equipment Regulations 1998

The Electrical Installation Condition Report will identify where there is a deterioration or failure in the system which may result in danger (death or serious electrical injury). The test will confirm if the system remains ‘satisfactory’ and compliant with the regulations, or where remedial measures are necessary to ensure the safety of users.

The Electrical Installation Condition Report will be issued to Facilities and Property Management where the deficiencies or defects will be prioritised; with arrangements made for appropriate remedial action.

Reports for commercial and industrial premises will be available to the Premises Manager through the Councils’ Asset Management System Technology Forge (TF) and on the Property Portal which is accessible to employees with Intranet access.

Details of when the system was inspected and tested and when the next inspection and test is due must be readily available at the premises. This will be in the form of a clear authenticated label secured in a prominent position in the immediate vicinity of the main intake equipment.

Where fixed electrical equipment (e.g. Lathe, MRF Line, etc.) is replaced or renewed, Facilities and Property Management must be advised as there may be a requirement for an additional supply or phase to ensure the electrical system is not overloaded.

5.2 Frequency of Fixed Electrical Testing

The following table can be used as a reference for Electrical Installation Condition Report periods:


	Type of Installation
	Inspection / Test Period

	Temporary Installations (including Construction Sites)
	3 Months

	Leisure Complex (including Swimming Pools)
	1 Year

	Places of Public Entertainment
	1 Year

	Laundries and Industrial locations
	1 Year

	Agricultural & Horticultural
	3 Years

	Commercial Premises
	Variable 3 – 5 Years

	Domestic (Housing Stock)
	5 Years



Note: Sports pavilions receive an annual visual inspection plus the recommended 5 yearly formal Electrical Condition Report test and inspection.

6. PORTABLE, TRANSPORTABLE AND FIXED EQUIPMENT

6.1 Definitions

Any appliance that uses a plug or flexible cable to connect to a power source is classed as movable and therefore considered a portable appliance.

Portable electrical equipment is generally hand held and mobile equipment. Examples of portable equipment include:
· Extension cables
· Electric drills
· Battery chargers
· Pressure washers
· Portable heaters
· Vacuum cleaners and floor buffers
· Kettles
· Radios
· Desk lamps
· Laptops and Notebooks
· Mobile phone chargers

Transportable equipment is equipment which plugs in but is rarely moved. Examples of transportable equipment includes:
· Microwaves
· Fridges and freezers
· Computers and printers
· Cash registers

Fixed equipment is equipment that is connected to the electric installation via a fused connection unit in a specified location and is rarely or never moved. Examples of fixed equipment and appliances includes:
· Cookers
· Hot water boilers
· Fitted electric heaters
· Hand driers

The Premises Manager will be responsible for co-ordinating the appropriate inspection and test of portable, transportable and fixed equipment (PAT Testing) and maintaining a portable appliance inventory.

In the case of equipment used by a mobile workforce it is the responsibility of the Development Officer to ensure PAT Testing of equipment is carried out as appropriate.

6.2 Personal Electrical Equipment

Personal electrical equipment can only be used at work, with the permission of the Line Manager. They will be subject to the requirements of this Standard and must be visually inspected for obvious damage before use. Personal equipment must be entered onto the portable appliance inventory for inspection and test, as per the premises schedule.

6.3 Relocation of Electrical Equipment

Equipment that has been PAT tested and has subsequently been moved or relocated will also be subject to a similar visual inspection, to check for obvious damage or defects that have occurred during the removal process.

There is no requirement for a new PAT test on relocated equipment other than this visual inspection before its re-use. All relocated equipment must be entered onto the portable appliance inventory for its new location so it can be included in the next scheduled PAT Test by a competent person.

6.4 New Electrical Equipment with a CE Tag

New portable, transportable and fixed equipment to any Trust premises must have a CE tag and a visual inspection carried out, to check for obvious damage or defects before use.

There is now a further requirement for electrical equipment which display the industry standard CE mark to be formally PAT tested before use. This is due to the identification of some counterfeit or non-complaint fuses, which could potentially result in not having the required protection against fire or shock.

All managers who have responsibility for the procurement or management of electrical appliances within their service should ensure that any new equipment is subject to a formal PAT test before use.

6.5 Christmas Lighting

Decorative and festive lighting is subjected to more than normal twisting and pulling. Decorative and festive lighting must be added to the PAT test register for annual testing and must be the subject of a close visual inspection before it is used.

6.6 User Checks

Visual checks should be carried out by the user before most electrical equipment is used and when the equipment is disconnected. Defects to electrical items must be reported promptly and defective items must be taken out of service immediately.

Users should look for:
· Damage to the leads including scorch marks, fraying, heavy scuffing or tape applied
· Damage to plugs i.e. broken or loose plug tops
· Signs of overheating, such as burn marks or staining
· Coloured wires visible where the lead joins the plug
· Damage to the outer cover
· Bare wires or metal components showing
· Equipment that has been stored in a wet or dusty environment
· Cables trapped

Items subject to inspection and test should be clearly labelled, indicating the date of last inspection.

6.7 Portable Appliance Testing (PAT) / Fixed Appliance Testing (FAT)

Portable Appliance Testing (PAT) and Fixed Appliance Testing (FAT) will be carried out by Competent Persons only; either suitably trained employees or appointed contractors.

Persons authorised to carry out PAT must hold the City and Guilds PAT Testing Certificate for In-Service Inspection and Testing of Electrical Equipment or appropriate equivalent as a minimum requirement.

Note: fixed electrical technical and scientific equipment will not receive suitable checks under FAT testing and must undergo further inspections under the requirements of the Provision and Use of Work Equipment Regulations 1998 (PUWER).

Premises Managers are responsible for co-ordinating the appropriate inspection and test of portable, transportable and fixed equipment (PAT Testing) and maintaining a portable appliance inventory.

All electrical equipment must be entered on the appliance inventory. The frequency of checks and inspections vary, dependant on the level of risk. The Competent Person will then determine what level of test is required.

In the case of equipment used by a mobile workforce, it is the responsibility of the Service to ensure that PAT testing is carried out as appropriate by a trained employee.

The following table identifies the recommended requirements for checks, inspection and test of portable, transportable and fixed electrical equipment.

	Equipment / Environment
	User Checks
	Formal Visual Inspection
	Combined Test & Inspection

	Equipment lending
	Yes
	Upon issue and return
	6 – 12 months

	Construction environment
	Yes
	Before initial use – 1 month
	3 months

	Industrial environment and Commercial Kitchens
	Yes
	Before initial use – 6 months
	12 - 24 months

	Handheld and Portable Equipment
Desk fans, table lamps, radios, laptops, notebooks, battery chargers, kettles, toasters, irons, hairdryers, extension leads, portable heaters
	
Yes
	
12 Months
	
12 Months

	Moveable Equipment
Floor cleaners, vacuum cleaners, battery chargers
	Yes
	12 Months
	12 Months

	Stationary Equipment
Desktop Computers and Display Screens, Photocopiers, fax machines, vending machines, fridges, printers,
Washing machines, dishwashers, vending machines etc.
	

No
	

5 years
	

5 years

	Fixed Equipment
Hand driers, towel rails, fitted electric heaters, water boilers, immersion, wall fans, cookers, ovens
	
No
	
5 years
	
5 years

	Specialised tools and machinery used in schools
Technical, Art, Scientific and Home Economics equipment

	
Yes
	
Risk assessment based
	
3 - 24 months

	

Personal equipment used in lease premises.
	Yes
	Where groups or individuals have a private or regular hire, the use agreement must specify ‘only equipment fit for purpose may be used’. Persons in control of premises must have authority to remove equipment they deem unfit following visual inspection.



6.8 Battery Powered Equipment

Battery powered tools and equipment are not subject to the electrical inspection and testing identified in the table above. They may however be subject to an inspection and test for operational safety and also require to be checked for obvious defects before use.

Mains powered battery chargers and adapters for recharging battery appliances, should be entered onto the portable appliance inventory and are subject to inspection and testing as identified in the table above.

7.  FURTHER INFORMATION

For further information contact:

Health and Safety Strategy Group, Ayrshire360
E Mail: EALHealthandSafety@ayrshire360.com 
Intranet: Health & Safety 
   
Health and Safety Section East Ayrshire Council
E Mail: healthandsafety@east-ayrshire.gov.uk  
EAC Intranet Health and Safety  
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External sources of information

Further useful information for managers considering electricity in the workplace can be found in a variety of widely available HSE guidance documents and information sheets, including:
HSG 85 Electricity at Work
Electrical Safety at Work
Maintaining portable electric equipment in low-risk environments

AUTHORISED BY: 	Chief Officer
DATE:			September 2025
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